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Fund Development Officer / Major Gifts New Reporting 
To report activity by development staff, we have used the Acquisition Number on a receipt 

transaction record. In some cases, this is not adequate. As a response to the YESS team, we 

have added a Quality or Membership value to the Donation Acquisition Report. 

 

How this works:  Sharron is the development office responsible for the Normans and the 

McDonald family. We have added a Quality in the Lookup Tables …which looks like AM: 

Sharron …The other account managers were also added. 

 

A report will show by Quality value the gifts received by Date … what a great way to trace the 

success of your development staff. 

This method can also be used for Teams, so add a Team quality as well as the account 

manager values for the individuals on the team. 

Step 1: 

Create the necessary Quality Values: 

We added AM Team A … team members are John, Howard and Sharron. 

We added individual account managers, John, Howard and Sharron. 

 
 

Step 2: 

To the Norman and McDonald donor profile we added two qualities. 

AM: Sharron and AM Team A. 
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To the Kate George Profile we added two qualities. 

AM: John and AM Team A. 

Please Note: If the Membership is used it is date specific. Where the date is left blank, the 

report will use only the membership name selected or checked.  

 

Step 3: The Donation Acquisition Report 

 

 
 

The Volunteer Number remains blank for this specific report. 

 

Step 4: Select the account managers to report. 

 

Click on Quality and checking off the AM account manager values and Teams to be reported. 
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Enter the date range to be reported. 

 
 

Only those donations in the date range given, where one or more of the AM qualities are 

attached to the master record, will report. Each will start on a new page. 

 

Account Manager Report 

 

 
 

Team A Report 

 

 
 


